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● Supervise and evaluate Special Education administrative staff responsible for programs and services to
students with disabilities and promotes the recruitment and retention of a diverse workforce.

● Communicate clearly and concisely, both orally and in writing.

Note: At the end of some of the duty statements there is an italicized “E”, which identifies essential duties required of the classification. This is
strictly for use in compliance with the Americans with Disabilities Act.

KNOWLEDGE AND ABILITIES:

● Knowledge of state and federal laws, regulations and interpretation regarding compliance and the delivery
of educational programs for students with disabilities.

● Knowledge of state and federal laws, rules and procedures regarding Special Education finance, budgeting
and accounting.

● Knowledge of and ability to implement continuous system and process improvement.
● Staff development and evaluation.
● Ability to leadmajor organizational change initiatives (with the involvement of diverse internal and

external stakeholders) that results in measurable and sustainable improved student achievement.
● Ability to utilize basic technology tools designed to communicate, deliver instruction andmanage student

instructional data.
● Ability to proactively define the needs and interests of all stakeholders and incorporate them into plans

and actions.
● Ability to develop andmaintain positive relationships with others throughout PPS and the community.

Proactively collaborates across departmental boundaries.

EDUCATION AND EXPERIENCE

● An active Oregon Administrative License issued by Teacher and Standards Practice Commission or the
ability to obtain licensure by the first day of employment is required.

● Aminimum of seven (7) years as a licensed school professional including a minimum of five (5) years of
experience as building and/or central office administrator with demonstrated results in improving the
academic performance of students and decreasing the achievement disparities, with at least three (3) of
those years being in the field of Special Education.

● Experience working in a richly diverse school community and environment.

Preferred

● Experience as a Special Education director.
● Evidence of demonstrated participation and leadership in professional activities related to Special

Education.
● Evidence of demonstrated participation and leadership in professional activities related to Special

Education including school psychology, speech language pathology and behavior specialists.
● Demonstrated experience working with external agencies and community organizations that provide
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